
BALES METAL SURFACE SOLUTIONS  •  2824 HITCHCOCK AVE., DOWNERS GROVE, IL 60515  •  (630) 852-4665  •  INFO@BALESUSA.COM  •  BALESUSA.COM

WEEKLY
CHECKLIST 
PREVENTATIVE MAINTENANCE

DATE: EQUIPMENT NO:

TITLE: SERIAL NO:

NAME: MAKE / MODEL:

VISUAL INSPECTION TEMPERATURE CONTROL

Check for  
damage or wear on 
molding surfaces.

Verify that temperature 
controllers are 
functioning properly.

Check for damage or 
wear on the end of the 
fill, near gates and vents.

Check thermocouples  
for accuracy.

Check for rust  
or corrosion. Check wires for damage.

CLEAN AND LUBRICATE THE MOLD CHECK COOLING SYSTEM

Remove residual  
plastic or rubber  
material or debris.

Ensure coolant  
flow is consistent.  
Bench air test.

Wipe or spray down  
with a suitable mold-
cleaning solvent.

Inspect for leaks  
or blockages.

Lubricate moving 
components. Flush water lines.

Disassemble parts as 
needed for thorough 
cleaning.

Check fittings.

Use ultrasonic  
cleaning, if applicable.

Check for wear on  
seals and O-rings; 
replace if necessary.

TIGHTEN FASTENERS

Check and tighten 
screws, bolts,  
and other fasteners.

Use this general checklist as is, or integrate it into your existing documentation.



CHECK EJECTOR SYSTEM

Inspect ejector pins  
for wear and ensure 
proper alignment.

Lubricate ejector plates 
and mechanisms.

INSPECT MOLD BASE

Check the mold base for 
structural integrity.

Ensure there are no 
cracks or deformations.

REVIEW MAINTENANCE LOGS

Update and review 
maintenance records 
for trends or recurring 
issues. Schedule 
maintenance as needed.

Save molded samples.

Check the shot counter. 
Record shots.

Document all 
maintenance activities 
and findings.

Replace worn 
components.
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MONTHLY
CHECKLIST 
PREVENTATIVE MAINTENANCE

DATE: EQUIPMENT NO:

TITLE: SERIAL NO:

NAME: MAKE / MODEL:



Q1 Q2

COMPREHENSIVE INSPECTION COMPREHENSIVE INSPECTION

Inspect ejector pins for wear 
and ensure proper alignment.

Inspect ejector pins for wear 
and ensure proper alignment.

Lubricate ejector plates  
and mechanisms.

Lubricate ejector plates  
and mechanisms.

CHECK COOLING SYSTEM CHECK COOLING SYSTEM

Ensure coolant flow is 
consistent. Bench air test.

Ensure coolant flow is 
consistent. Bench air test.

Inspect for leaks or blockages. Inspect for leaks or blockages.

Flush water lines. Flush water lines.

Check fittings. Check fittings.

Check for wear on seals and 
O-rings; replace if necessary.

Check for wear on seals and 
O-rings; replace if necessary.

Q3 Q4

COMPREHENSIVE INSPECTION COMPREHENSIVE INSPECTION

Inspect ejector pins for wear 
and ensure proper alignment.

Inspect ejector pins for wear 
and ensure proper alignment.

Lubricate ejector plates  
and mechanisms.

Lubricate ejector plates  
and mechanisms.

CHECK COOLING SYSTEM CHECK COOLING SYSTEM

Ensure coolant flow is 
consistent. Bench air test.

Ensure coolant flow is 
consistent. Bench air test.

Inspect for leaks or blockages. Inspect for leaks or blockages.

Flush water lines. Flush water lines.

Check fittings. Check fittings.

Check for wear on seals and 
O-rings; replace if necessary.

Check for wear on seals and 
O-rings; replace if necessary.
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QUARTERLY 
CHECKLIST 
PREVENTATIVE MAINTENANCE

YEAR: EQUIPMENT NO:

TITLE: SERIAL NO:

NAME: MAKE / MODEL:

Use this general checklist as is, or integrate it into your existing documentation.

DATE:

DATE:

DATE:

DATE:
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ANNUAL
CHECKLIST 
PREVENTATIVE MAINTENANCE

DATE: EQUIPMENT NO:

TITLE: SERIAL NO:

NAME: MAKE / MODEL:

VISUAL INSPECTION TEMPERATURE CONTROL

Disassemble the mold 
fully for a detailed 
inspection.

Check for damage or 
wear on the end of the 
fill, near gates and vents.

Check for damage or 
wear on the end of the 
fill, near gates and vents.

Check the alignment of 
mold halves.

WELD REPAIR

DESCRIPTION DATE

OUTSOURCED MAINTENANCE

DESCRIPTION DATE

ANNUAL MOLD PERFORMANCE

UNITS PRODUCED HOURS RAN HOURS OF DOWNTIME HOURS OF MAINTENANCE RESINS RAN

Use this general checklist as is, or integrate it into your existing documentation.


